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CORRECTI ONS OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses entrance | evel positions in the jail, the
primary duties of which involve the custody and care of
detai nees and inmates and the security of the jail facility.
Enmpl oyees of this class are responsible for booking and
processing persons taken into custody, supervising inmate
activities, maintaining records of jail operations, and naking
| awful arrests of persons commtting crinmes while in custody.
This class is non-supervisory in nature. Enpl oyees of this
class report to and have work reviewed by a Corrections Oficer
1. Corrections Oficers rank imediately below the class of
Corrections Officer |1

EXAMPLES OF WORK
Exanples listed below are illustrative only. They are not

intended to include all duties which may be assigned, neither

are they intended to exclude other duties which may be | ogi cal

assignnents to this class.

Performs booking procedures for inmates in accordance wth
est abl i shed procedures, including reading the prisoner his/her
rights, conducting searches for contraband, securing personal
property, fingerprinting and photographing i nnmate, and pl acing

inmate in jail cell. Conpl etes and nmintains inmate records,
such as nanme and address, date and tinme of arrest, charges, and
name of arresting officer. Conpl etes forms, records, and
reports of jail activity in accordance wth departnment

pr ocedur es.

Makes periodic i nspections of the jail facility and equi pnent in
order to maintain jail security and cl eanliness. Prevents or
controls fighting or other disruptive behavior, using weapons or
restraining devices when necessary. Di sciplines inmates for
violations or infractions of rules. | nspects packages and
screens visitors to confiscate contraband. Operates security
devi ces such as caneras, nonitors, and manual and/or automatic
| ocks.

Mai nt ai ns an i nventory of supplies needed in the jail. |Inspects
and mai ntains energency equipnment for use in case of fire.
Makes or reports needed repairs.

Supervises inmates during serving of neals. Distributes clean
clothing to innmates. Provides for inmates in need of nedical
attention. Admnisters first aid and CPR, as may be necessary.

Participates in training which is offered, conducted, or
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sponsored by the departnent.

Recei ves tel ephone calls fromthe public, assisting caller or
referring caller to a superior officer for assistance.

Perfornms any rel ated duties as assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenments nust be net before
adm ssion to exam nation.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of educati on.

Must be not |ess than eighteen (18) years of age.
Must possess a valid driver’s license.

Prior to beginning work in this class, nmust obtain and maintain
a valid Louisiana driver’s license.

After offer of enploynent, but before beginning work in this
cl ass, nmust pass a nmedi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.
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